
   Safeguarding Children Policy
NEAT Fun Club believes that every child is entitled to a safe and happy environment. All adults associated with NEAT Fun Club are committed to this statement. Anyone using NEAT Fun Club will also accept these principles and should anyone have any concerns the advice of professional agencies will be sought.

The Safeguarding Officer for NEAT Fun Club is, Michelle Tedds. All safeguarding issues should be reported to the safeguarding officer. The officers responsibility is to ensure that all staff understand their responsibilities towards safeguarding, ensure that regular training is undertaken and that the policy and procedure is kept up to date.

This policy should be read in conjunction with the Safeguarding Children Booklet ‘What to do if you are worried a child is being abused’, which can be found on the parents notice board.

Types of abuse

Abuse can be shown in different forms, sometimes more than one form can be shown; 

Physical Abuse- Any visible mark not in keeping with usual childhood activities and without explanation.

Emotional Abuse- Changes in personality or behaviour with no known cause.

Sexual Abuse- Inappropriate sexual language, drawings, or actions beyond the child’s age and stage of development.

Neglect- The persistent failure to meet a child’s basic needs resulting in the impairment of health or development.

As defined in ‘Working Together to Safeguard Children’. HM Gov.2010

Existing Injuries

If a child should attend NEAT Fun Club with an injury, an existing injuries form will be completed. Parents will be required to sign this either straight away, or if the injury is noticed at a later time, when they collect their child.

If a child describes how their injury occurred, this will be recorded. All information will be taken seriously. 

If NEAT Fun Club feel concerned, advice will be sought from the appropriate agency. The welfare of the child will remain paramount at all times.

Recruitment Procedure

· All staff will be CRB cleared before they start work with NEAT Fun Club

· Staff will provide three forms of identification 

· Staff will need to provide their qualification certificates, a copy of which will be kept in their file.

· Staff will complete an application form, all employment gaps will be discussed. 

· Staff will take part in a two stage interview process.

· All staff will require minimum of two references

· All staff will partake in a 12 week induction, where all policies and  procedures will be discussed.

· Staff appointed will be required to undertake training that meets the needs of NEAT Fun Club

· Staff will receive regular support from management

· All staff are required to complete an annual declaration to confirm that they are suitable to work with children, including their health, lifestyle and criminal charges. 

Allegations against a member of staff

Should an allegation be made against a member of staff the following procedure will be followed;

· Details of the concern will be recorded by the person who received the allegation concern.

· The allegation/concern will be reported to the Local Authority Designated Officer (LADO)

· When reporting the allegation we will inform LADO that the allegation is against a person in a position of trust.

· They will then hold a strategy discussion and will decide if a strategy meeting is needed.

· NEAT Fun Club will follow the advice given by LADO.

· Under no circumstances will NEAT Fun Club investigate the allegation, unless advised to do so by LADO.

· The allegation will be reported to OfSTED.

Accidents
All accidents that occur whilst in the care of NEAT Fun Club will be recorded on an accident form. Parents will be made aware of the accident when they collect their child and will be asked to sign the accident form.  

(Please refer to the Staying Safe Policy)

Visitors
Please see Visitors Policy

Contact Numbers
· Local Authority Designated Officer (LADO)

01782 235885

· Children’s Specialist Services Duty Team

01782 235100

· Emergency Duty Team (out of hours)


01782 234234

· OfSTED






0300 123 1231

· Staffordshire- First response



0800 13 13 126

Other policies that have Safeguarding implications

· Visitors Policy

· Missing Child Policy

· Uncollected Child Policy

· Behaviour Policy

· Staying Safe Policy

· Collections Policy

· Medication and Illness Policy

· Equal Opportunities Policy

· Special Needs Policy

· Health and Safety Policy

· Whistle Blowing Policy
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